EAUTHENTICATION REGISTRATION FOR CONTRACTORS AND COLLABORATORS:
CREATE A “LEVEL 1” ACCOUNT:
	What is Level 1 Access?

	
An account with Level 1 Access provides limited access to USDA Web site portals and applications that have minimal security requirements. Note: Level 1 Access is limited and does not allow you to conduct official electronic business transactions with the USDA via the internet. A Level 1 Access account is NOT required before obtaining a Level 2 Access Account. If you already have an account with Level 1 Access, log into your profile and apply for Level 2 Access.

Registering for an account with Level 1 Access is easy. You create a brief customer profile, User ID, password, that you can remember and respond to the confirmation email within seven (7) days. Note: You must have a valid email address to register for an account with Level 1 Access. If you do not have a permanent Internet service provider (ISP), several online services, such as Yahoo.com or Hotmail.com, provide free email accounts. If you do not confirm your email within the seven (7) day period, you will have to start the registration process over again by creating another profile, with a new User ID.

	
Once you have confirmed your online registration, you have immediate access to USDA portals and applications that accept accounts with Level 1 Access.


	
Click Here to Create an account with Level 1 Access.
See screenshots below, for special instruction:
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Congratulations john public, only one more step to complete your initial registration!

+ Local Registration

fetire e o] You should receive a confirmation email within 1 hour from eAuthHelpDeske@ftc.usda.gov with

the subject line of ‘Action Required:Instructions to Activate your USDA Account with Level 1
Access’

Step 4 is contained within this email, and is as simple as clicking a link to activate
your account.

‘The User ID you created is : johngpublic

The email address you provided is: hilda.roberts@ars.usda.gov

To activate your account, you must lick on the activation link provided in the confirmation email
within 7 days. Be sure to follow the instructions provided in the confirmation email to activate
your account with Level 1 access.

NOTE: If you do not confirm your account within the required 7 days, your account
will be terminated and you will have to start the entire process over again.

I after 24 hours you do not receive the confirmation email:

1.Check your email provider filters.

2.Check your personal email filter settings.

3.Contact the ITS Service Desk at eAuthHelpDesk@ftc.usda.gov or 800-457-3542. Please
provide your User ID, first and last name, and email address.
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See sample email below;  look for this email in the email account you provided in your registration.
PRINT THIS EMAIL AND SAVE IT FOR FUTURE E-AUTHENTICATION/AGLEARN NEEDS.
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Subject: | FW: Action Required: Instructions to Activate Your USDA Account with Level 1 Access

From: eAuthHelpDesk@ftc.usda.gov [mailto:eAuthHelpDesk@ftc.usda.gov]
Sent: Wednesday, November 12, 2008 8:03 AM

Subject: Action Required: Instructions to Activate Your USDA Account with Level 1 Access

Step 4 of 4: Link to Account Activation page

Congratulations johngpublic, you have successfully created a USDA eAuthentication account with Level 1
access.

1. Please wait approximately 20 minutes from the receipt of this email before you can activate your

account with Level 1 acc
ate your account within 7 days of the receipt of this email.
ACTIVATE MY ACCOUNT





IT IS IMPORTANT THAT YOU REMEMBER YOUR USER ID, EMAIL ADDRESS USED, AND YOUR PASSWORD. ID AND PASSWORD WILL BE USED FOR AGLEARN AND OTHER PROCESSES:PRINT THIS PAGE!





WAIT 20 MINUTES from the receipt of this email, THEN CLICK ON STEP 3: “ACTIVATE MY ACCOUNT”








