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        Account Instructions
 

	Apply for a new Employee Account
E-Authentication




Employees will e-authenticate as a Level-2 Employee
You will need the following items before you may EAuthenticate: 

· A working email account (business or personal)
· A working business phone number 
· Most recent SF-50 Personal Action form and most current AD-334 (pay and leave statement). 
If you do not have a copy of your SF-50, please contact your LAO.

1. Open your Internet browser and go to the Employee Account registration page: https://eauth.sc.egov.usda.gov/eAuth/employee/employeeActivateEmployeeAcct.jsp
2. Complete the online forms. The information you enter must match the SF-50 and the AD-334 or your registration may fail.  
Tip: Click on the “Help” links for assistance.

3. Confirm the data you entered. Remember your security attributes- PIN, ID, Password, you will need these to maintain your account.

4. If registration was successful, a confirmation message will display. 

5. You will receive an email titled “Action Required: Instructions to Activate Your USDA Employee Account with Level 2 Access”. 
a. Click on the link ACTIVATE MY ACCOUNT.
b. Your browser will display a confirmation message. 
6. Wait 20 minutes before attempting to use your account.
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